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1. O6uue nmoJ10:keHUs1

1.1. Hacrosimas I[Tomutuka o06paboTku mepcoHanbHBIX AaHHBIX MBJIOY «Anas-TymymOaeBckuit
nerckuii cag Ne6 ByumHckoro myHunmmanbHOro paiiona Pecrnybmukm Tarapcran» (mamee —
[lonutuka) ompenensier uean oOpaOOTKKM NEpPCOHANIBHBIX JIAHHBIX, KAaTeTOpUH M TMEepeyeHb
o0OpabaTheIBaeMbIX MEPCOHATIBHBIX TAHHBIX, KATETOPUU CyOHEKTOB, IEPCOHATIBHBIE JAHHBIE KOTOPHIX
00pabaThIBaOTCSA, CIMOCOOBI, CPOKHM UX O0O0paOOTKM UM XpaHEHWs, TOPSAIOK YHHUTONKEHHUS
MEPCOHANBHBIX JAHHBIX MPU JOCTHKEHUM LieJiel ux oOpaOOTKHM WM MPH HACTYIJICHUH HHBIX
3aKOHHBIX OCHOBAaHUI B MYHHUIIUIIAJIHHOE OIOKETHOE JAOIIKOJIbHOE 00pa3oBaTelbHOE YUpEexKICHHE
«AnaB-TynymbaeBckuii nerckuii cam Ne6 bBymHCKOoro MyHUIMIambHOTO paiioHa PecnyOnuku
Tartapcran» (nanee — Jlerckuit can).

1.2. JlokanpHble HOpPMATUBHBIE AaKThl W HHBIE JOKYMEHTBHI, periiaMeHTHpylue 00padoTKy
MepcoHaIbHBIX JAHHBIX B JleTcKkoM cafy, pa3pabaThIBatoTCs ¢ yueToM nojoxeHui [lomutuxu.

1.3. JetictBue IlonuTuku pacmpocTpaHsSeTCs Ha MEPCOHAIBHBIC JaHHbBIE, KOTOpble JleTCKuil caj
o0OpabaThIBaeT ¢ UCHOJIB30BaHUEM U 0€3 MCIOJIB30BaHUs CPEJICTB ABTOMATH3AIIUH.

1.4. B IlonuTukKe NCHOIB3YIOTCS CIAEAYIOIINE TTOHSITHS:

* T[epCOHaJbHBbIC NaHHBIE — JI00as WHGOpPMALKs, OTHOCAIIASACS MPSMO WM KOCBEHHO K
OTIpEJICICHHOMY WJIM ompenensieMomMy (GuznueckoMy Juiy (CyOBeKTy MEepCOHATbHBIX
JTAHHBIX);

*  TIEpCOHANIbHBIE JaHHBIC, pa3pelIeHHble CyOBEKTOM TMEPCOHAJbHBIX JIAHHBIX  JUIS
pacnpoCTpaHeHHUsl, — IEPCOHAIbHBIE JAHHBIE, JOCTYN HEOTPAHUUYEHHOTO KPYyTra JHUI] K KOTOPbIM
MPEIOCTaBICH CYOBEKTOM TIEpPCOHAJbHBIX MaHHBIX IMyTEM Jadd coryacus Ha 00paboTKy
MEPCOHANBHBIX  JAHHBIX, pPa3peUIeHHBIX CYOBEKTOM TEPCOHANbHBIX  JaHHBIX IS
pacnpocTpaHeHus B MOpsake, npeaycMoTpeHHoM denepanbHbIM 3ak0HOM 0T 27.07.2006 Ne
152-@3 (manee — 3akoH);

e OIepaTop TMEpPCOHANBHBIX HaHHBIX (omeparop) — JleTckuil cax — IOPUAMYECKOE JIHIIO,
CaMOCTOSITEJIbHO WJIIM COBMECTHO C JPYTMMHM JIMIAMU OpraHusyiromee u  (WiH)
ocyllecTBIsIoee 00pabOTKy MEPCOHANBHBIX JaHHBIX, OMpeAessIoNee Ieau 00paboTKu
MePCOHATBHBIX JAHHBIX, COCTAB MEPCOHANBHBIX JAaHHBIX, MOAJIEKAITUX 00padOTKE, NEHCTBUS
(omeparnun), coBepIIaeMble ¢ epCOHATBHBIMU JTaHHBIMU;

* 00paboTKa MepCOHANbHBIX MAHHBIX — JEWCTBHE (Omepalrus) WIM COBOKYMHOCTh ACWCTBUI
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(omepamnwii) ¢ MePCOHATHHBIMU JAHHBIMU C WMCHOJIB30BaHUEM U 0€3 MCIOJIb30BAHUS CPEICTB
aBTOMATH3allMH1, BKIIIOUasi cOOP, 3aMMCh, CHCTEMATHU3AINIO0, HAKOIUICHUE, XpaHEHUE, yTOUHEHHE
(oOHOBJIEHHE, W3MEHEHHE), H3BJICUCHHME, WCIOJIb30BaHUE, MepeAady (pacrnpocTpaHEHHE,
MpeJoCTaBICHUE, JOCTYI), 00e3TMunuBaHue, OJOKMPOBAHUE, yIalICHHE, YHUUTOXKCHNUE;
aBTOMAaTU3HPOBAHHASI 00pabOTKA NEPCOHATBHBIX JAHHBIX — 00pa00TKa MEPCOHATIBHBIX JaHHBIX
C TIOMOIIIBIO CPECTB BBIYMCIUTEIHHON TEXHUKY;

paclpoCTpaHEHHUE TEPCOHATBHBIX JTAHHBIX — JICHCTBUS, HANPABICHHBIE HA PACKPBHITHE
MIePCOHATBHBIX JJAHHBIX HEOIIPEICIICHHOMY KPYT'y JIHII;

MPEIOCTABIICHUE TEPCOHANBHBIX JAHHBIX — JICHCTBUS, HAIPABJIICHHBIC HAa PACKPBITHE
MIePCOHATBHBIX JTAHHBIX ONPEACIICHHOMY JIUITY WM ONIPEICIICHHOMY KPYT'y JIHII;
OJIOKUPOBAHUE TIEPCOHAILHBIX IAHHBIX — BPEMEHHOE MTPEeKpanieHrne 00padoTKH epCOHATBHBIX
JTAHHBIX (32 WCKJIIOUEHHWEM CIlydaeB, ecim oO0paboTka HeoOXoauMa il YTOYHCHHS
MEPCOHAIBHBIX JAHHBIX);

* VHUYTOXXEHUE IEPCOHATBHBIX JIAHHBIX — JCHCTBHS, B PE3yJabTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXXHBIM BOCCTAaHOBHTBH COJCPKAHHUE IEPCOHATBHBIX JTAHHBIX B WH(MOPMAIMOHHON
CUCTEME TIePCOHANBHBIX JAaHHBIX M (WIH) B pe3yiabTaTe KOTOPBIX YHUYTOXKAOTCS
MaTepHATLHBIC HOCUTEIH MEPCOHATBHBIX TAHHBIX;

e oO0e3MMYMBaHUE IMEPCOHATBHBIX JAHHBIX — JICHCTBUS, B PE3YJIbTaTe KOTOPHIX CTAHOBHTCS
HEBO3MOXXHBIM ~ 0€3  WCIIOJIb30BAHWUS  JIOTIOJHHUTEIBHOW  HWH(POPMAIMH  OIPEICIHTh
MIPUHAICKHOCTH MIEPCOHATIBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY MEPCOHATBHBIX TAHHBIX;

» uHpOpPMAIMOHHAS CHCTEMA MTEPCOHATBHBIX JIAHHBIX — COBOKYITHOCTh COJIEp KaIiXcsi B 0azax
JAHHBIX TEPCOHAJBHBIX JAHHBIX U OOEcleyuBalomNX HX 00paboTKy HH(OPMALMOHHBIX
TEXHOJIOTHI M TEXHUYCCKUX CPEJICTB;

e TpaHCTPAaHWYHAS Tepeaada MepCOHANBHBIX JaHHBIX — Tepeada NMepCOHAIBHBIX JTaHHBIX Ha
TEPPUTOPUIO HHOCTPAHHOIO TOCYJapcTBa OpraHy BJIacTH WHOCTPAHHOTO TOCYIapCTBa,
WHOCTPaHHOMY (PU3UYECKOMY JIMIY UJIU MHOCTPAHHOMY IOPUAUYECKOMY JIHUILY.

1.5. JleTckwmii caz Kak orepaTop MEePCOHATBHBIX TaHHBIX 00s3aH:

15.1. CobmonaTh KOH(MUIECHITUATLHOCTh MEPCOHANBHBIX JAaHHBIX, @ UMEHHO HE PacCIpOCTPAHSThH
NepcoHaIbHbIE TaHHBIE U HE MepelaBaTh UX TPETHUM JIHIaM 0e3 coryacus CyObeKTa MepcoHaIbHBIX
JAHHBIX UM €r0 3aKOHHOTO MPEICTaBUTEIS, €CIIM MHOE HE TPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.
1.5.2. Obecnieunth CyOBEKTaM MEPCOHANBHBIX JaHHBIX, HUX 3aKOHHBIM MPEICTaBUTEISIM
BO3MOYHOCTh O3HAaKOMJICHHSI C JOKYMEHTaMH U MaTepuaiaMH, COJCpXKaIIUMU UX MEePCOHATbHbIC
JaHHbIE, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOJATEIHLCTBOM.

1.5.3. Pa3psicHiATh cCyObeKTaM MEpPCOHAJbHBIX JAHHBIX, HUX 3aKOHHBIM IPEACTABUTEISIM
IOpUAMYECKUE TIOCIEACTBHS O0TKAa3a MPEI0CTaBUTh MEPCOHANILHBIEC JaHHbIE.

1.5.4. bnokupoBaTh WM YIAIATh HEMpaBOMEpPHO 0OpabaThiBaeMble, HETOYHBIC IEPCOHAIBHBIC
JaHHbIE JTU00 00eCIeYnTh UX OJOKHUPOBAHUE WU YAAlICHUE.

1.5.5. [Ipekpatuth 00pabOTKYy M YHHUTOXHTb WM OOE3IWYUTHh IMEPCOHATbHBbIC IaHHBIE JHUOO
obecneunTh IpekpanieHrne 00paboTKU M YHUYTOKEHUE UITH 00€3IMUYMBaHNE MIEPCOHABHBIX TAHHBIX
MIPH IOCTHXKEHUH LIeTTH UX 00pabOTKH.

1.5.6. Ilpekpatutrb 00pabOTKy MepCOHATBHBIX JaHHBIX WK 00ECNEUYUTh MpeKpalieHue 00padoTKu
MEePCOHATBHBIX JAHHBIX B CiIydae OT3bIBa CYOBEKTOM IE€PCOHANBHBIX JaHHBIX COTJacHus Ha
00paboTKy ero MepcoHaJbHBIX JAHHBIX, €CIU MHOE HE MPEAyCMOTPEHO IOTOBOPOM, CTOPOHOM
KOTOpPOTO, BBITOJOTIpHOOpETaTeIeM WM TMOPYYUTETIeM IO KOTOPOMY SBJISETCS CYOBEKT
MEePCOHANBHBIX JAHHBIX, WJIM WHBIM COIrJalieHueM Mexay Jlerckum caaoM U cyObeKTOM
MEePCOHATBHBIX JTAHHBIX.

1.5.7. TlpunuMaTe Mepbl, HEOOXOMUMBIE M JOCTATOYHBIE JUIsI OOECTeUeHUs BBIMOJIHEHUS
00s13aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM M MPUHATHIMU B COOTBETCTBHH C HUM HOPMAaTHBHBIMHU
MPaBOBBIMU aKTaMHU.

1.6. letckwii caj Bpase:

1.6.1. CamocCTOSTENHHO OMPEAETATh COCTaB U MEpPEeueHb Mep, HEOOXOAUMBIX U JOCTATOYHBIX IS
oOecrieueHHs BBIMIOJIHEHUS OOsI3aHHOCTEH, MPEIyCMOTPEHHBIX 3aKOHOM W TPUHSATBIMH B
COOTBETCTBUU C HHM HOPMATHBHBIMU TIPAaBOBBLIMH aKTaMH, €CIU HHOE HE TPeayCMOTPEHO
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3aKOHOJATEIBCTBOM O MEPCOHAIIBHBIX IaHHBIX.
1.6.2. Mcnonp30BaTh MepcoHaAbHBIC JaHHBIE CyOBEKTOB MEPCOHAIBHBIX TAHHBIX 0€3 UX COTJIacHs B
Cllydasix, IPeAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.
1.6.3. IlpenocTaBnsiTh NEpPCOHAIBHBIE JAHHBIE CYOBEKTOB MEPCOHATBHBIX TAaHHBIX TPETHHM JIMIIAM B
Cllydasix, IPEeAYCMOTPEHHBIX 3aKOHOIaTEIbCTBOM.
1.6.4. Ilopyuuts 00pabOTKy NEPCOHAIBHBIX JMAHHBIX JPYroMy JHIy C COIJIacHsl CyObeKTa
MIEPCOHAIBHBIX JAHHBIX, €CIM MHOE HE IMPEeIyCMOTPEHO (peaepaibHbIM 3aKOHOM, Ha OCHOBAaHUU
3aKJIFOYaEMOTO € 3THM JIMLOM Jorosopa. JIuio, ocymecTBistonee o0padOTKy NEpCOHAIbHBIX
JAHHBIX 10 Nopy4yeHuto Jlerckoro cajga, 00s13aHO cOOMIOJATh MPUHLMIBI U IpaBuiia 00pabOTKU
MEPCOHANBHBIX JaHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJII0aTh KOH(PHUIACHIIMAIBHOCTD
NEPCOHANBHBIX JIAHHBIX, MPHUHAMATh HEOOXOIMMBIC MEphbl, HANpaBJICHHbIE Ha OOecreueHue
BBINIOJIHEHUS 00S3aHHOCTEH, IPEYCMOTPEHHBIX 3aKOHOM.
1.7. PaGOTHUKH, POAMTENN BOCIUTAHHUKOB, MHbIE CYOBEKTHl NEPCOHAIbHBIX NaHHBIX (Janee —
CyOBEKTBI MEPCOHATIBHBIX JaHHBIX) 00SI3aHbI:
1.7.1. B cnyuasx, NOpeayCMOTPEHHBIX 3aKOHOJATENbCTBOM, NPENOCTaBiATh JleTckoMmy canay
JOCTOBEPHbIE MIEPCOHATIbHBIE JJAHHbIE.
1.7.2. Ilpu M3MEHEHUHU TEPCOHATBHBIX JAHHBIX, OOHAPY)KCHUU OIMOOK WM HETOYHOCTEH B HHUX
He3aMeIUTENHHO coo0mars 00 3ToM Jlerckomy cany.
1.8. CyObeKThI epCOHATBHBIX JAHHBIX BIIPABE:
1.8.1. Tlomydats mH(MOpPMAIUIO, KACAIOMIYIOCS 00pabOTKHM CBOWMX IMEPCOHAIBHBIX TAHHBIX, KPOME
CITydaeB, KOTia TAKOW JIOCTYI OTpaHuueH (eaeparbHbIMHA 3aKOHAMHU.
1.8.2. TpeboBath oT J[leTckoro caja YTOYHHTH I€PCOHAJbHBIE ITaHHBIC, OJIOKUPOBATH WX WU
YHUUYTOXXHUTb, €CJIM NEPCOHANIbHBIE JaHHBIE SBJSIOTCS HEMOJIHBIMH, YCTApEBIIMMH, HETOYHBIMHU,
HE3aKOHHO MOJYYEHHBIMU WIN HE SBJISIFOTCS HEOOXOIMMBIMHU JUTsl 3asiBJICHHOH 11es1 00paboTKH.
1.8.3. JlonoyHUTh NEpCOHATIbHBIE JAHHBIE OLIEHOYHOIO XapakTepa 3asBICHHUEM, BBIPAKAIOLIUM
COOCTBEHHYIO TOUKY 3PEHUS.
1.8.4. O6xxanoBath neicTBus WM Oe3nericTBue [[eTCckoro caga B yIMOJTHOMOYEHHOM OpPraHe IO
3alIUTe NpaB CyObEKTOB MEPCOHAIBHBIX JaHHBIX WU B CYyI€OHOM MOPSIKE.
2. [IpaBoBbIe OCHOBAHUSI 00PAOOTKH MEPCOHATbHBIX JAHHBIX
2.1. [IpaBOBBIMU OCHOBAaHHSIMH 00pabOTKH EPCOHATILHBIX TAHHBIX B JI€TCKOM cajty SBISIFOTCS YCTaB
Y HOPMaTHUBHBIE IPABOBbIE AKTHI, /U1 UCIIOJHEHNS KOTOPBIX U B COOTBETCTBUHU C KOTOPbIMH JleTCKuit
caJl OCyLIeCTBIsIET 00pabOTKY EPCOHANBHBIX IaHHBIX, B TOM YHUCIIE:

o TpynoBoil Koaekc, HHbIE HOPMATUBHBIC NIPABOBBIE aKThI, COJIEpXKALME HOPMBI TPYIOBOTO

1IpaBa;

* bromxernslii koaekce; Haoroeiii kojaekc; ['paxxaanckuit kogekc; CeMeHbIi KOJIEKC;
Oenepanpubiii 3akoH o1 29.12.2012 Ne 273-®3 «O6 obpaszoBanmu B Poccuiickoii

o  @enepanu» U NPUHATHIE B COOTBETCTBUM C HUM HOPMATUBHbBIE IIPABOBbBIE AKTHI;

* COLMaJIbHOE, IEHCHOHHOE U CTPAax0oBOE 3aKoHO1aTenbcTBO Poccuiickoi denepanuu;

* 3aKOHOJATENIILCTBO B cdepe 0€30MacCHOCTH, B TOM YHUCIE aHTHUTEPPOPUCTUUYECKOMN

3aIIMIIEHHOCTH.

2.2. IlpaBOBBIMM OCHOBAaHUSAMHU OOpPaOOTKM NEPCOHAIBHBIX MaHHbIX B JleTCKOM caay TaKxe
SBJISIFOTCSL JOTOBOPBI € (PU3MUYECKUMM JIMLAMHU, 3asBJIEHUS (corjacus, JOBEPEHHOCTH) pOJUTENeH
(3aKOHHBIX MpeACTaBUTENCH ) BOCIIUTAHHUKOB, COTIacusl Ha 00pabOTKy MePCOHANIBbHBIX TaHHBIX.
3. Hean 00paGoTKH NEPCOHAJbHBIX JAHHBIX, HX KATErOPMH M IepevyeHb, KaTeropuu
Cy0OBEKTOB, NEpPCOHAJbHbIC JAaHHbIe KOTOPbIX 00padaTbIBalOTCH, CHOCOOBI, CPOKHM HX
00paldoOTKHU U XpaHEHHSs, OPAJIO0K YHHYTOKEHH MePCOHATbHBIX JAHHbBIX

1. Hesb 00padoTKH: OpraHu3anus 00pa3oBaTe/JbLHOM JeATeJLHOCTH 110 00pa30BaTEIbHBIM
JAOLIKOJIBLHOT0 00pa30BaHMA, NONOJTHUTEIbHBIM 0011e00pa30BaTeIbHBIM IPOrPaAMMaM

KaTCTOpI/II/I HepCOHaHBHBIC JAaHHBIC CHCLII/IaJIBHBIC JaHHBIC
JaHHBIX




IIepedens
JaHHBIX

o (amuus, UMs, 0OTYECTBO; CBeneHust 0 COCTOSTHUH 370POBBSI

e JIOJI;

e TPaXIAHCTBO;

e JIaTa ¥ MECTO POXKICHUS;

o m3o0paxenue (dororpadus,

BHUJICO);

e [IaCIIOPTHHIC JAHHBIC,

e aJ[PeC PETUCTPALINH [0 MECTY
KHUTEILCTBA,

s ajpec GaKTUIECKOTO
IPOKUBAHUS;

e KOHTAKTHBIC IAHHBIC

e VHIMBHIyaJbHBIN HOMEP

HAJIOTOTUIATEIBIINKA,

* CTpPaxoBOW HOMEpP
WHIUBUIYATBHOTO JTUIIEBOTO
cuera (CHUJIC);

e CcBeJleHUs, 00pa3yrouuecs B
MPOIIECCe PeaTn3aIiu
00pa3oBaTeIbHOM
MIPOTPaMMBI;

* WHBIC IEPCOHAITBHBIC TAHHBIC,
MIPEIOCTaBIIsIeMbIC
(bM3UYeCKUMH JTUTIAMH,
Heo0Oxoaumele mist
3aKJIIOUEHUS U UCTIOJTHEHHUS
JIOTOBOPOB, UCIIOJIHEHUS
HOPM 3aKOHOJATEIhCTBA B
cthepe oOpazoBaHms

Kareropuu
CyOBEKTOB

OOGyuaromuecs, UX poauTeNH (3aKOHHBIC TIPEICTABUTEIN )

CnocoObl
00paboTKn

ABTOMaTH3UpOBaHHAsA 00paboTKa 1 6e3 CpeiCTB aBTOMATH3aI1H, B TOM YHCIIE:
e TIOJy4eHHE NEPCOHANBHBIX JAaHHBIX B YCTHON W MHCbMEHHOH (opme
HEMOCPEACTBEHHO OT CYOBEKTOB IEPCOHANIBHBIX JaHHBIX (UX
npeacTaBuTeNei);
* BHECEHHMS TNEPCOHAIBHBIX JAaHHBIX B OKypHalIbl, pPEECTpPhl H
uH(GOPMAIMOHHBIE CUCTEMBI M TIOKYMEHTHI [leTckoro cana.

Cpoku
00paboTKn

B Teuenue cpoka peanuzaiyu 00pa3oBaTeIbHON MPOrPAMMBI

Cpoxu
XpaHEHHS

B Teuenue CpOKa, YCTAHOBJICHHOTO HOMeHKHaTypOﬁ A€ B 3aBUCUMOCTHU OT TUIIA
AOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHAIIBHBIC TaAHHBIC

Iopsmox
YHUUYTOKECHHUS

B cooTtBeTcTBHU C HOpH,[[KOM YHUUTOKCHUA U 00e3TnYrBaHUs NEpCOHAIBHBIX
JaHHBbIX Z[eTCKOl"O cajia B 3aBUCUMOCTHU OT TUIIA HOCUTCIIA TICPCOHAJIIbHBIX JaHHBIX

2. Heab 00paboTky: BbINOTHeHUS! GYHKIMIA U IOJTHOMOYHI padoToaaTeisi B TPYAOBBIX
OTHOLICHMSAX, B TOM 4YHcJIe 00sI3aHHOCTel 110 OXpaHe Tpyaa

Kareropun
JTAHHBIX

HepCOHaJ'ILHLIe JaHHBIC CHCLII/IaJ'IBHBIe BI/IOMeTpI/I‘{eCKI/IC
MNEPCOHAILHELIC | TICPCOHAJIBHBIC JAHHBIC
JaHHBIC




IIepedens
JaHHBIX

(hamunus, UM, OTIECTBO; Ceenmenust o | 300paxenue Ha GoTo
T0JT; COCTOSIHUU U BHJICO3AIICH,
T'PaXJIaHCTBO; 3JI0pPOBBS MOJYYCHHBIX C Kamep
JaTa U MECTO POXKICHUS, HAOIIOICHU ST
nzobpaxenue (portorpadus);
MaCTIOPTHBIC TAHHEIE;

aJIpec PEerucTpaIuu Mo MecTy

KHUTEILCTBA,

e anpec (HaKTHUIECKOTO
IPOKUBAHUS;

e KOHTAKTHBIC JAHHEIC;

e HHJMBUIYaJbHbIA HOMEP

HAJIOTOTUIATEIBIINKA,

e CTpPaxoBOM HOMEP
WHIUBUIYAITBHOTO JTUIIEBOTO
cuera (CHUJIC);

e cBeleHUs 00 o0Opa3oBaHuW,
KBTH(HUKAIIH,
npodecCHoOHATHHON
MOJATOTOBKE W TOBBIIICHUN
KBaJIM(DUKALIY;

* CEMEWHOE TOJI0KEHHE,
HaIM4Ke JCTEH,
POJICTBEHHBIC CBSI3H;

e CBEJICHUS O TPYIOBOM
JESTETLHOCTH, B TOM YHCIIE
HAJIMYUE MOOIIPEHUH,
HarpaxJaeHuu u (Wm)
JUCITUTUTMHAPHBIX
B3BICKAHHM;

e JIAHHBIC O PETUCTPALIUU Opaka;

e CBEJICHUS O BOMHCKOM y4eTe;

e CBEJICHUS 00 MHBAJIUIHOCTH;

e CBeJleHUS 00 yaepKaHUuN
AITMMEHTOB;

® CBEJCHUS O JIOXOJIE C
IpEeIbIIYIIero MecTa paboThl;

e WHBIC IEPCOHAIILHBIC JTAHHEBIE,

MIPEIOCTABIISICMBIC

paboOTHUKaMU B

COOTBETCTBHUH C

TpeOOBaHUSMU TPYIOBOTO

3aKOHOJIATENbCTBA

Kareropun
CyOBEKTOB

PaboTHUKY, KaHAUIATHI HAa pabOTY (COUCKATENN)

CriocoObI
00paboTku

ABTOMaTI/IBI/IpOBaHHaﬂ 06pa60TKa u 0e3 CpeACTB aBTOMATHU3allu, B TOM
YHUCJIC:
®* [IOJIYYCHHUC ICPCOHAJIBHBIX JAHHBIX B YCTHOﬁ U OHUCbMEHHOM (bOpMC
HETIOCPCACTBCHHO OT Cy'6’beKTOB NEPCOHAIBHBIX JaHHBIX;
* BHCCCHHA ICPCOHAJIBHBIX MHAHHBIX B JXYpHAaJlbl, PCCCTPLI U
I/IH(bOpMaL[I/IOHHLIC CHUCTCMbI U NOKYMCHTBI I[CTCKOFO caza




Cpoxu B Teuenue cpoka neilcTBUsA TPYAOBOTO AOroBopa. s KaHAUAATOB — B TEYEHUE

00paboTku CpOKa, HEOOXOIUMOTO Ui PACCMOTPEHHUS KaHIUAATYphl M 3aKIIOUCHUS
TPYAOBOI'O JOrOBOpa

Cpoxu B TeueHune cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOH JIE]1 B 3aBUCUMOCTH OT THUIIa

XpaHEHUs JIOKYMEHTa, B KOTOPOM COJEpKaTCsi MEePCOHAJIbHBbIE JaHHBIC, B TOM YHUCJE B
COCTaBe JMYHBIX Aen — 50 et

[opsiox B cootBerctBum ¢ IlopsakoM yHUYTOXKEHUSI U 0OE3TUUMBAHUS TTIEPCOHATBHBIX

YHUYTOXKEHUS | JaHHBIX JleTckoro cama B 3aBUCMMOCTH OT THIIA HOCHUTENSI MEPCOHABHBIX

JaHHBIX

3. Hean 006padoTKu: peanu3amusi rpaxIaHCKO-NMPaBOBBLIX /I0TOBOPOB, CTOPOHOIi,
BBITOI0ONIPHOGpeTaTEIeM HJIM MOJIyYaTeieM KOTOPbIX siBjasieTcs JleTckmii can

Kareropu [IepconanbHble JaHHbBIE
Y JIAHHBIX
[epeuens . (aMunus, uMs, 0T4ECTBO; MACTIOPTHBIE
JTAHHBIX . JAHHBIE;
o Aallpec perucTpanuu u (uin) pakTHuecKoro NpoKUBaHMS;
. KOHTaKTHBIC JaHHBIC;
. VHIUBUAyalNbHBI  HOMEp  HAJIOTOIUIATEIBIINKA;
., HOMED PacueTHOTO CYETa;
. HOMep 0aHKOBCKOM KapThl;
., UHBIC TIEpCOHANBHBIC JaHHBIC, NPEAOCTABIIEMble (HUIUICCKIMHU
JUIaMH, He0OXO0IUMBIE JJIs 3aKJIFOUEHUS U UCTIOIHEHHUS IOTOBOPOB
Kareropuu KonTpareHnTsl, mapTHEpbI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTH3UpOBaHHass 00pabOTKa W 0e3 CPEeACTB aBTOMATH3allUH, B TOM
00paboTKn YUCIIE:
¢ [IOJIy4€HHE NEPCOHANBHBIX AAHHBIX B YCTHON M MUChbMEHHOW (opme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHUS NEPCOHAIBHBIX JAaHHBIX B JKypHAJbI, DPEECTPbl U
UH(GOPMAIMOHHBIE CUCTEMBI U TOKYMEHTHI JleTckoro cana
Cpoku B Teuenue cpoka, HEOOXOAMMOTO MJSi WCIIOJHEHUS  3aKIHOUYEHHOIO
00paboTKn JIOTOBOpA
Cpoxu B Tedenue cpoka, ycTaHOBIEHHOTO HOMEHKIIATYPOU JIeNl B 3aBUCUMOCTH OT TUIIA
XpaHEHHS JOKYMEHTa, B KOTOPOM COJIEPKaTCs IepCOHAIbHBIE TaHHbIE
[Mopsinox B cootBerctBHu ¢ [lopsaxoM yHHUUTOXKEHHUS M 00€3TUYMBAHUS MEPCOHATBHBIX
YHUYTOXKEHHsA | JaHHBIX JIeTCKoro caja B 3aBHUCHMOCTH OT THIA HOCUTENsS] MEPCOHAIBHBIX

JaHHBIX

4. Heab 00padoTku: obecrneyeHue 6€30MaACHOCTH

Kareropu [lepcoHanbHbIE NaHHBIE
U JTaHHBIX
Ilepeuens . (aMumnms, uMms, oT4eCTBO; MaCHOPTHBIE
TAHHBIX . JIaHHBIE;
o aJpec peructpainuu u (uin) pakTH4ecKoro Mpo>KUBaHUs; KOHTAaKTHBIE
JTaHHbIE




Kareropuu ITocerurenu Jlerckoro caga
CyOBEKTOB
Crioco0bt ABTomaTu3upoBaHHas oOpaboTka u 0e3 CpeJCTB aBTOMATH3alluU, B TOM
00paboTku qucIe:
e TIOJyYCHHE TEPCOHANBHBIX TAaHHBIX B YCTHON M MHCbMEHHOH (opme
HEINOCPEACTBEHHO OT CYOBEKTOB NEPCOHATIBHBIX JAHHBIX;
e BHECEHUS IEPCOHAIbHBIX JAHHBIX B JKypHalbl, PEECTPbl U
MH(POPMALMOHHBIE CUCTEMBI U IOKyMeHTHI JleTckoro caia
Cpoxu B Tedyenue nepuoga HaXOXKIECHHS MOCETUTENS HAa TeppuTopuu JleTckoro caga
00paboTkH
Cpoxu B Teuenune cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpO JIe]1 B 3aBUCUMOCTH OT THIIa
XpaHEeHUs JOKYMEHTa, B KOTOPOM COJIEp>KaTCsl MEpCOHAJIbHbIE JaHHBIE, B TOM 4YHCIIE
MuHEMYM 30 JHEW B OTHOIICHHUH 3aITMCE KaMep BUACOHAOTIOICHUS
[opsmox B coorBerctBun ¢ IlopsiakoM  yHUUYTOXXKEHUST UM 0O€3TMYUBAHUS
YHUUYTOXEHMSI | TEPCOHANIBHBIX JaHHBIX J[eTCKOro caja B 3aBUCMMOCTH OT THIIAa HOCUTEIS
MEePCOHATBHBIX TAHHBIX

4. YciioBusi 00padOTKHU NMEePCOHAIBHBIX JAHHBIX
4.1. Jlerckuii caJ OCYIIECTBISIET COOp, 3alucCh, CHCTEMATH3AIMI0, HAKOIUICHWEe, XpaHEHHE,
yTouHeHHe (0OHOBIICHUE, H3MEHEHNE), 3BJICUCHHE, UCITOJIb30BaHUe, ITepenady (pacpocTpaHeHHeE,
MpeIOCTaBJIeHNUEe, [JOCTyIl), 00e3IMuuBaHue, OJOKUPOBAaHME, VYJAIEHHE M  YHUYTOXKEHUE
MEPCOHAIBHBIX JAaHHBIX B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM O MEPCOHANBHBIX JaHHBIX U
JIOKaJbHBIMU HOPMaTHBHBIMU aKkTamu JleTrckoro cana.
4.2. Bce nepcoHanbHble JaHHbIE J{eTCKUi call moydaeT OT CyObeKTa NMepCOHAIbHBIX JaHHBIX, a B
cllydasix, Korja CyOBbeKT MepCOHaJIbHBIX JAHHBIX HECOBEPIICHHOJETHUH, — OT €ro poJuTesel
(3aKOHHBIX MPEJICTABUTEIICH ).
4.3. Tlomydyenue o 00pabOTKy NMEPCOHAIBHBIX JAHHBIX, PA3PEIICHHBIX CYOBEKTOM TEPCOHATBHBIX
JTAHHBIX JJIS pacnpocTpaHeHus, JleTckuii caj oCyIIecTBIsET ¢ COOMIOACHUEM 3allPeTOB U YCIOBUH,
MIPEeyCMOTPEHHBIX 3aKOHOM.
4.4, Jlerckuii  cam oOpabaThiBacT IepCOHAIbBHBIC JaHHBIC: 0€3 HCIOJb30BaHHUS CPEICTB

* aBTOMAaTHU3ALIUU;

* C HCIIOJBb30BaHUEM CPEACTB aBTOMATU3AallMU B MPOrpaMMax U HH(OOPMALMOHHBIX CUCTEMaxX:

«1C: 3apmnara u kaape», «1C: bubauoTtekay.

4.5. XpaHeHue nepcoHaibHbIX JaHHBIX:
4.5.1. Jlerckuii caJq XpaHWT TIEpPCOHAJbHBIC IaHHBIE B TEUEHHE CPOKAa, HEOOXOIUMOTrO s
JOCTHKEHHS LIesiel ux 00paboTKH, a TOKyMEHTBI, COJIepKalie ePCOHATbHbIE TaHHbIE, — B TCUCHHE
CpOKa XpaHEHUs IOKYMEHTOB, IPEIyCMOTPEHHOTO HOMEHKJIATYPOH JIEJ, C y4eTOM apXUBHBIX CPOKOB
XpaHEHUS.
4.5.2. TlepconanpHbpie JaHHBIE, 3a(UKCUPOBAHHBIE HAa OYMaXXHBIX HOCUTENSIX, XPAHATCS B
3anmupaeMbIxX mKadax JIu0o0 B 3alMpPaeMbIX TOMEUICHHSIX, JOCTYI K KOTOPHIM OTpaHUYEH.
4.5.3. IlepconanpHble JaHHBIE, O0OpadaThIBa€MbIE C HCIIOIB30BAHHEM CPEACTB aBTOMATH3aIUH,
XpaHATCS B TAaKOM MOPSAJKE U HA YCIOBUSX, YTOOBI UCKIIOUUTH HEMPABOMEPHBIA WM CIy4YailHBIN
JOCTYIl K HHUM, YHUYTOXXEHUE, H3MEHEHHe, OJOKHMpOBaHHE, KOMHUPOBAHHE, IPEIOCTABICHUE,
pacnpocTpaHeHHe ePCOHABHBIX JaHHBIX, a TAK)KE WHBIE HEIIPaBOMEPHbBIE JICHCTBHS B OTHOIICHUN
MEePCOHATBHBIX JTAHHBIX.
4.6. Jluia, OTBETCTBEHHBIE 32 00pa0OTKYy MEpPCOHATIBHBIX JAaHHBIX B JI€TCKOM cajy, MpeKpaiaroT
UX 00pabaThIBaTh B CICAYIONIUX CIydYasx:

* JIOCTHTHYTHI IIeIM 00pabOTKH MEePCOHANBHBIX JAHHBIX;

* HCTEK CPOK JIEHCTBUS cornacusi Ha 00pabOTKy MepCOHANBHBIX JAHHBIX; 0TO3BAHO COTJIACHE

e Ha 00pabOTKY MEPCOHANBHBIX TaHHBIX;

* 00paboTKa MmepcoHaNbHBIX JaHHBIX HEMTPABOMEPHA.



4.7. Ilepenaya nepcoHaIbHBIX 1aHHbBIX:
4.7.1. lerckuii caj obecrieunBaeT KOH(PUACHIINATBHOCTD IEPCOHATBHBIX JAHHBIX.
4.7.2. lerckuii caj epeaeT nepcoHaabHbIe JaHHbIE TPETHUM JIMIIaM B CIEIYIOIINX CITyqasx:
* CyOBEKT MepCOHANBHBIX JAHHBIX JJAJI COTJIACHE Ha Nepeaady CBOMX JTaHHBIX;
* [epenaTh JaHHbIE HEOOXOMMO B COOTBETCTBUU C TPEOOBAHHUSIMU 3aKOHOATEIbCTBA B
paMKax yCTaHOBJIEHHOH MPOLETypBHI.
4.7.3. Jlerckuii caJl HE OCYLIECTBISIET TPAHCTPAHHUYHYIO TIepeiady MepCOHAIBHBIX TaHHBIX.

5. AKTyajm3aums, McrpaBJieHHe, yAaJeHue H YHUYTOKeHHe NePCOHAIbHBIX JAHHBIX, OTBEThI
HA 3a1POCchl CY0ObeKTOB NePCOHAIbHBIX JAHHBIX

5.1. B cayuyae mpenocrtaBieHHs CYOBEKTOM IEPCOHAJIbHBIX JaHHBIX, €ro 3aKOHHBIM
npeacTaBuTeNieM (PaKTOB O HETIOJIHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX MIIM HE3aKOHHO TOJTYYEHHBIX
NEepPCOHANBbHBIX JaHHBIX JleTckuil caj akTyalu3upyeT, UCHpPaBIseT, OJOKUpPYET, yAalseT WU
YHUUTOKAET UX U YBEJOMIISIET O CBOMX JIEHCTBUAX CYOBEKTa NEPCOHANBHBIX IaHHbBIX.

5.2. llpn noctwkeHUM Ieneil 00padOTKM TMEpCOHANBHBIX JAHHBIX, a TaKKe B CIydae OT3bIBa
CyOBEKTOM MEPCOHATIBHBIX JAHHBIX COTJIacusi Ha 00pabOTKy MEPCOHATIBHBIX JIaHHBIX IEPCOHAJIbHBIE
JaHHbIE TIOJUIEXKAT YHUYTOXKEHHUIO, €CIM HMHOE HE IMPEeIyCMOTPEHO JOTOBOPOM, CTOPOHOM,
noJtyyaTesieM (BbIrOAO0NpHOOpeTaTesieM) 0 KOTOPOMY SIBISIETCSI CYOBEKT NEPCOHANIBHBIX JaHHBIX.
5.3. VHuYTOXEHHE JOKyMEHTOB (HOCHTENEH), COAepKalluX IepCOHATbHBIC  JaHHbBIE,
MIPOU3BOJIUTCS B COOTBETCTBUU C [lopsnkoM yHHUTOXXKEHHS M O0O0€3JIMYMBAHUS MEPCOHAIbHBIX
JaHHBIX J[eTCKOro caja B 3aBUCUMOCTH OT THIAa HOCHUTENS MEePCOHAIBHBIX JaHHBIX, B TOM YHCIIE
MyTeM HU3MeNIbYSHHUS LIpeiepe, CTUPAHUS WIH (POPMATUPOBAHUS FNEKTPOHHOTO HOCUTEISL.

5.7. Tlo 3ampocy cyObeKTa mepCOHaTbHBIX JaHHBIX WM €0 3aKOHHOTO TIpeacTaBuTens [leTckuii can
cooOrmaeT emy uHbOpMaIuoo 06 00padoTKe IEPCOHATBLHBIX JaHHBIX CYyOBEKTa B CPOKH U B TIOPSIJIKE,
YCTaHOBJIEHHOM 3aKOHOM.
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